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LIBRARY 
403-284-5100, ext. 253 

http://www.rockymountaincollege.ca/pages/library/li brary-hours.php 
 

REGULAR SEMESTER HOURS 
 

MONDAY – THURSDAY   -  8:00 AM - 8:00 PM  

FRIDAY      -  8:00 AM - 4:30 PM 

SATURDAY     - 12:00 PM - 5:00 PM 
  

CLOSED 
TUESDAYS & THURSDAYS 

11:05 AM  - 12:00 PM 
(CHAPEL TIME) 

 
SUNDAYS & HOLIDAYS  

 

SPECIAL HOURS DURING:  
INTERSESSION CLASSES, 

CHRISTMAS, SUMMER  
(MAY – AUGUST) 

 
~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~  ~ 

 LIBRARY STAFF:  
 

Library Extension Phone - 403-284-5100, ext. 253 
  Darcy Gullacher - Head Librarian, Ext. 244 
  Ida Blatz - Assistant to the Librarian, Ext. 245 
  Student Library Assistants 
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Welcome to the Rocky Mountain College Library  

The Rocky Mountain College Library aims to provide Students 
with access to all the resources they need to complete their 
projects. 

Our Library holdings currently total over 40,000 items, including 
books, videos, DVD’s, and other audio/visual material.  We also 
subscribe to about 130 periodicals in print and have access to 
over 500 journals through our electronic databases. 

We have 18 computer stations, all with Internet access and 
Microsoft Office software, and provide wireless Internet access for 
students with laptop computers.  In addition, we provide access to 
CD players, a DVD/VHS viewing station, and camcorders.  Lastly, 
we have study carrels and tables available for individual study 
and two rooms available for group study. 

If you need any help with finding material or using  the 
computers, please talk to a Library Staff member.  We’ll do 
our best to help! 

 
 Please do not use your Cell Phone  in the Library 

 

Please, no food or snacks  in the stacks or study areas .  
If you are found eating, you may be asked to leave the 

Library for the remainder of the day. 
 

Drinks  are permitted in a sealed  container.  
 
 

If the Library Staff deems that you are too noisy , 
you will be asked to leave the Library . 
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Loan Periods For Items Borrowed:  

 

Items Borrowed  Loan Period  Renewal 
Period  

Location in the 
Library  

Books 2 Weeks 2 Weeks Books Stacks 
 

Periodicals 2 Weeks No Renewals Study Area 
 

DVDs and VHS 
Tapes 

1 Week 1 Week Study Area 
 

Audio Cassettes,  
Audio Visual Items 

2 Weeks 2 Weeks Study Area 
 

Reference (marked 
with a “R”  on the 
spine of the book)s 

May not be 
Signed out 

Not 
Applicable 

Study Area 
 

Reserve Items 
(Reserved Only for 
Rocky Mountain 
College 
Students/Faculty to 
sign out)  

As per time 
limit on each 
blue Reserve 
card 
 
 

As per time 
limit on each 
blue Reserve 
card 

Behind the 
Circulation Counter 
- only Library Staff 
may give them 
to you 

 
 

 
 It is the responsibility of the borrower  to note the DUE DATE. 
    A date due stamp is provided at the Circulation Counter 
            to stamp the date due slip in the item borrowed. 
 

 



������������������ ��
�

 
 
If… 

����  you cannot meet the due date, please try to make 
arrangements ahead of time. 

 
����  you become ill, please notify the Library Staff as 

soon as possible so that others who are waiting 
for the items can be told there will be a delay. 

 
����  Library Phone – 403-284-5100, ext. 253 

 
 
 
 
    

 
DISCLAIMER 

 
The Library collection is not limited to books and terms 
that agree totally with the doctrinal statement and  core 

values of the college. 
Other views, some quite contrary, are also represen ted.  

It is the responsibility of the patrons 
 to use their judgment.  
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* Community Users  * 
 
~ Limit of 10 items  in total 
 

�  You are welcome to use our Library facilities including 
borrowing items.  The Library Staff will assist you in 
purchasing a Rocky Mountain College Library card – 

    the annual fee is $15.00.  
�  Photocopying - you will need to purchase a $5.00 
    Copy Card available from our Library Staff. 
�  Community Users are able to use the library’s print 

materials free of charge within the library, but in order to 
borrow material or use the library’s computers 
community users will need to purchase a Library Card. 

    
* * Because of the demand by our own Student Body , we  
cannot loan you Reserve Items . Changed 

 
To Access the Rocky Mountain College 

Library Catalogue 

The Library catalogue can be accessed via Internet by going to 
http://rmc.library.net .  The computers across from the 
Circulation Counter are only for searching the catalogue, but any 
computer in the Library can access the catalogue. 

The Location Information at the bottom of the left hand of the 
screen indicates where the item is located in the Library: 
 
STACK  =  Main Collection 
REF   =  Reference Collection (Library Study Hall) 
VHS/DVD  =  Video Cassettes and DVD (Library Study Hall) 
CAS   =  Audio Cassettes (Library Study Hall) 
AV   =  Audio Visual Materials (Library Study Hall) 
MIC   =  Microfiche (Ask the Librarian or the Assistant to the 

Librarian)                         
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Study Rooms  
 
Study Rooms  are to be used by Rocky Mountain College 
Students only. They are available to any Rocky Mountain 
College Students, however, individuals can be bumped by 
groups if the groups have Reserved  the rooms  in advance.  
If your group needs to reserve a room, please make 
arrangements with the Library Staff. 

�  Remember…  
�  only drinks in a sealed container  are allowed in the 

Study Rooms 
�  food or  snacks  are not  allowed   

 
 
 
 

Books, Audio Cassettes, Audio Visual Items  
 
These items may be signed out for a 2 week period  and 
renewed for another 2 weeks  - if no one else has requested 
them.  If the item you want has already been signed out or 
you cannot locate it, please tell the Library Staff.  We will 
hold  the item for you when it comes back or do all we can to 
locate it for you.     
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Reference Books  
 

Reference books  are marked with a Reference  sticker on 
the spine and are located in the study room.  They are to 
stay  in the Library at all times .  Sometimes the Library has 
a second copy of a reference book or similar items which 
have been put on the open stacks.  If you need assistance 
finding a Reference book, please talk with the Library Staff. 

 
Reserve Items  

 
 Reserve items are located behind the Library Circulation  
        Counter.  Ask the Library Staff for the items. 
 

Reserve Items must be signed out by date and time 
taken out  whenever they are used (please check the 
loan period).  One hour  books may be taken out 
overnight one hour before closing time , and are due 
back at 9:30 AM the following work day  
(i.e. out at 9:00 PM , returned by 9:30 AM)  

�  Sometimes Reference  items are put on Reserve – 
they are not  to leave the Library. 

 
Periodicals (Magazines)  

 
The periodical collection is located in the middle of the Study 
Room.  

�  Current issues  may not  be taken out of the Library. 
�  Back issues  may be borrowed for 2 weeks . 
�  Periodicals may not  be renewed . 
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Microfiche  
Ask the Library Staff for assistance in locating and using the 
microfiche. 

Electronic Databases  

The Rocky Mountain College Library provides access to the 
following electronic resources, and they are available at  
http://www.rockymountaincollege.ca/academic/electro nic 
resources.html  or through the Library’s Online Catalogue at 
http://rmc.library.net . 

If you want to access these databases from outside of the 
college or college residence you will need password s for the 
databases, please contact the Library Staff at:                     
403-284-5100, ext. 253. 

* Please note:   off-campus access to databases is restricted to 
Students, Faculty, and Staff of Rocky Mountain College .  

ATLA Religion Database with Serials 
The ATLA Religion Database with Serials indexes articles and 
essays in religious, biblical, and theological studies from about 
650 journals. About 90 journals have articles available in full-text. 

Christian Periodical Index 
The Christian Periodical Index indexes articles from 130 
periodicals and journals in the areas of Bible and theology, 
pastoral ministry, child and youth ministry, missions, music and 
worship, and other topics relevant to Christianity.  Articles are not 
available in full-text format, but the RMC Library subscribes to 
many of these periodicals in print format. 
 
Educational Resources Information Center (ERIC)  
The world's largest database for articles and research reports in 
the field of education.  This database would also be useful for 
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those studying applied behavioural sciences, child and youth 
care, and youth ministry.  This database is free, so no login is 
needed for home access. 

Gale Virtual Reference Library 
Online encyclopedias from Gale Publishing, including: 

·  Encyclopedia of Activism and Social Justice  
·  Encyclopedia of Drugs, Alcohol & Addictive Behavior  
·  Encyclopedia of Religion  

Global Issues in Context  
This database accesses a wealth of journal articles, quality news 
websites, and entries from encyclopedias on many global issues, 
such as human trafficking, environmental issues, global conflict, 
and business. 

Journal of Singing Index 
This website indexes the Journal of Singing, published by the 
National Association of Teachers of Singing. 

NetLibrary 
This is a collection of 400 electronic books, mostly in Bible and 
theology.  To be able to access the books from home, create a 
free account by using one of the library's computers. 

Psychology and Behavioral Sciences Collection 
This database contains over 500 full-text journals, all relating to 
psychology, behavioral sciences, and social work. All are 
available in full-text format. 
 
Routledge Religion Reference 
This is a collection of 30 online reference books in the area of 
religion and theology. Included are encyclopedias on theology, 
the history of the early church, world religions, and a host of other 
quality reference resources. 
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DVDs/VHS Tapes  
 
The VHS tapes are located in the Study Room. They may be 
signed out at the Circulation Counter for 1 week.  Ask for 
assistance in locating and using them.   
 
Each video tape carries a label indicating whether the 
copyright laws allow for private, home or classroom use. 
 
Please honour the copyright laws when using videos.  

 
 
 
 
 

Electronic and Video Equipment  
(For use of Rocky Mountain College Personnel Only) 

 
CD/Cassette Players, DVD Players, VCR Players, Video 
Cameras, Video Projectors, may only be checked out for 
classroom work and must remain on campus.  (The 
CD/Cassette Player may be checked out for personal use, 
but must remain on campus).  If the user fails to bring back 
Electronic and Video Equipment and the Library staff have to 
retrieve the equipment, the borrower is subject to a FINE.   
 
 

All  of this equipment SHOULD BE booked   
through the Assistant to the Librarian  
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Book Return  
 

Please return all Library items to the book drop at the 
Circulation Counter.  After hours, items should be 

returned to the drop box  located outside the Library doors. 
 

 
 
 
 
 
 
 
 
 

Renewals  
 
Items may be renewed: 

·  in person at the Circulation Counter 
·  by phone – 403-284-5100, ext 253 
·  email: library@rockymountaincollege.ca 
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BORROWING PROCEDURES 

 
Books, Cassettes, DVDs/VHS Tapes, Audio Visual Item s:  

 
��� �  Place the items on the Circulation Counter and    
    present your Library card.  

- for Rocky Mountain College program 
Students , this is your photo ID card   

  - for all other patrons , it is the card issued to you by  
  the Library Staff 
 

��� �  The items will then be checked out to you and you  
     may stamp the date due slip on each item. 

 
Reserve Items : (Rocky Mountain College Personnel Only) 

 
��� �  At the Circulation Counter , ask the Library Staff for 

the Reserve item. 
��� �  On the blue  Reserve card.. 
 Print  the date signed out 
 Your First and Last Name   
 The Time Signed Out  
��� �  Please note when the item is due back. 

 
 
Periodicals:  
 

��� �  Ask the Library Staff for the blue Periodical binder. 
��� �  Record: 
 The Full name of the Periodical 
 The Date of Publication or Issue Number 
 Your First and Last Name  
 Stamp  the Date Due.  
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Electronic and Video Equipment :  
(Rocky Mountain College Personnel Only) 

 
��� �  To ensure the availability of the equipment,  please  
     book ahead  of time  through the Assistant to the      
     Librarian. 
��� �  Ask for the Electronic and Video Equipment at the  

            Circulation Counter.   
��� �  On the blue card, Print  the Date Signed Out ,  your 

First and Last Name  and the Time Signed Out . 
��� �  Please note when the item is due back and return it 

to the Circulation Counter .  You will be fined  if the 
Library Staff has to retrieve  the equipment. 

 
 
Senior papers and independent study courses:  

 
If a Rocky Mountain College student is enrolled in an 
Independent study course  or is writing a Senior 
paper, special arrangements  may be made with the 
Head Librarian to extend the loan period  from the 
normal two weeks to a period determined by the 
student’s need. 

 
Overdue items:  

 
The Library Staff sends out overdue notices four times: 
One day,7 days, 14 days, and 21 days after the due 
date. 
 
The last one is termed the “Final Notice”.  At that 
point, a hold is placed on the patron’s account  and 
they cannot borrow any items until all overdue items 
are returned. 
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FINE SCHEDULE 

 
1. Library items that are not   to be taken from the Library:   
 Fine -  $5.00 per occasion 
 
 Examples: 
 
 a.  Current issues of periodicals. 

 
b.  Electronic and Video equipment marked - 

 “Please do not take from Library”  or other such wording. 
 
c.  Reserve items which are marked “REF”  or other 
such wording that indicate the items are not to leave the 
Library.     REASON: These items are deemed to be 
important enough to have available in the Library at all 
times  for student and Faculty/Staff use. 

 
 
2.  Reserve Items, Electronic and Video Equipment : 
 

1 & 2 Hour Items 
 

$1.00 per business hour  

1 day or more $3.00 per day or fraction 
thereof  

     
 

Items whose due date/time will occur on 
Saturday or Sunday  are due by 9:30 AM Monday  morning . 
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3.  General Circulating Items : 
 

1st Day 
Overdue 

2nd Day 
Overdue 

3rd Day 
Overdue 

4th day & 
following 

No Fine No Fine $1.50 per item 50¢ each day 
 
 
4.  Recalled Items :  Fines are $5.00 per day - per item.   
     On occasion, the Library Staff must recall an item that is  
     checked out.  It is expected that the borrower will be  
     prompt in returning the items.   The fine will be levied if  
     the item is not returned by the deadline in the Recall  
     request.  The recall request is made via phone  and/or 
     in writing.  
 
5.  Theft : 
       
     Theft is the removal from the Library of any item that      
     cannot be borrowed  (for example, Current Issues of  
     Periodicals or Reference items). 
 
    Theft is also the removal of any item from the Library that  
    could be borrowed, but is taken without checking the item  
    out.  Persons suspected or guilty of theft will be dealt with  
    by the Library Committee and/or the Dean of Students.  
 
6.  Lost Books : 
 
    The replacement cost plus a $10.00 processing fee  will be       
    charged for each lost item .  If the item is no longer in print ,  
    the replacement cost will be 10¢ per page plus the 
    $10.00 processing fee . 
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7.  Failure to return Electronic and Video Equipmen t: 
 
     If a borrower fails to return Electronic and Video equipment on      
     time and the Library Staff have to retrieve the equipment, the  
     borrower is subject to a $3.00 fine per occasion .  This fine  
     will be increased on subsequent occasions. 
 
8.  Miscellaneous Fines : 
     
     From time to time the Librarian may find it necessary to  
     establish new fines in an attempt to overcome problems  
     due to patron misuse of the Library system. 
 
 
Unpaid RMC Student Patron Accounts : 
  
    At the end of each semester , the Business office will be   
    notified and your unpaid Library fines will be posted to  
    your account. Failure to settle an account will result in the    
    withholding of transcripts.  
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LIBRARY STUDY COMPUTERS  

 
 
 

These computers are for 
Rocky Mountain College Students/Faculty/Staff and members 
of the public who have purchased a Community Borrow er or 

Alumni Library Card.  
 

~ The Librarians  are the only ones that may grant exceptions ~  
 

 
 
1.  The computers are placed in the Library for primarily for RMC 
Students  to do research, write papers and send/receive 
emails. Those activities take priority over other Internet uses, and 
patrons may be requested to surrender the computer to a student 
who needs it for those purposes. Please see the Rocky Mountain 
College Library Internet Policy below for further details on Internet 
use. 
 
2.  There are used disks available at the Circulation  
     Counter for Rocky Mountain College Students to use if they  
     have forgotten their own disk. 

 
 
 
 
 
 
 
 
 
 



������������������ �	�
�

Rocky Mountain College 
Internet Policy  

 
1. Internet access is available only to Rocky Mountain 

College Students, Faculty, Staff and members of 
the public who have purchased a Community 
Borrower or Alumni Library Card.  

 
2. Rocky Mountain College Library provides Internet 

Access as part of its objective to provide tools and 
resources to support classroom instruction. 

 
3. The Library Staff and the Library Committee will 

establish Internet use policies in a manner consistent 
with the philosophy, objectives and life style of Rocky 
Mountain College as outlined in the RMC Policy 
Handbook and Student Life Community Responsibilites 
Agreement.  

 
4.  The Library Staff reserves the right to deny Internet 

access to certain sites which contain defamatory, 
illegal, pornographic, potentially offensive and/or 
inaccurate items, or other information that promotes a 
life style that is unacceptable at Rocky Mountain 
College. The use of RMC Internet access for gaming 
is not permitted. 

 
 
5. The Library Staff reserves the right to give priority 

access to RMC students. 
 
6. The Library Staff reserves the right to limit the amount 

of time a patron may use the Internet in the Library. 
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7. Due to demands on staff time, the Library Staff 
reserves the right to limit their assistance to an Internet 
user. 

 
8. The library reserves the right to establish fees for 

printing off the Internet. 
 

Photocopying FAQ  
 

1.  What is ACCESS? 
 Access stands for the Canadian Copyright Licensing Agency. 
 Rocky Mountain College has signed an agreement with Access which  
 gives the college permission to photocopy.  For this permission, the 
 college pays an annual royalty to Access.  They in turn distribute the  
 royalties. 
 
2.  How much of a magazine can I photocopy? *  
 You may photocopy one whole article  or 10% of the magazine ,  
 whichever is the greater. 
 
3.  How many pages can I photocopy from a book? * #  

a)  You may photocopy 10% of a book or an entire chapter  - even if 
      its up to 20% of the book . 

 b)  Study guides and workbooks are not to be photocopie d if   
              they were published to be “CONSUMABLES” . 
 
4.  What about the newspaper? * 
 You may photocopy 10% of a newspaper or an entire article or  
          page,  whichever is greater. 
 
5.  What about music? * 

a)  If the music is classified as “Public Domain” , then you can make 
as many copies as you wish. 
b)  If the music is already covered under our licence with CCLI, then 
you can make as many copies as you need for Rocky Mountain 
College use. 

 c)  All other musical works in print form, Are Not To Be Copied. 
 
6.  What does it cost per copy?    
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·  10 cents per copy.  A copy card of $5.00 is available for purchase 
from our Library Staff.  This card may be reloaded during the day with 
no minimum payment or you may purchase a new $5.00 copy card. 

 
*   You may make enough copies for classroom distribution, but these 
copies need to have the “ACCESS PERMISSION NOTE”  on them. 
#   You are not to engage in systematic cumulative copying of the same 
published work for a single course or program in one academic year. 



������������������ ���
�

INDEX 
 Page 

Audio Cassettes . . . . . . . . . . . . . .  . 3, 6 
Audio Visual Items . . . . . . . . . . . . .  3, 6, 12 
Book Return . . . . . . . . . . . . . . . . . . 11 
Borrowing Procedures  . . . . . . . . . . 12 
Community Users . . . . . . . . . . . . . . 5 
Computers . . . . . . . . . . . . . . . . . . .  2, 5, 9, 17 
DVDs/VHS Tapes . . . . . . . . . . . . . .  2, 3, 5, 10, 12 
Disclaimer . . . . . . . . . . . . . . . . . . . . 4 
Drinks . . . . . . . . . . . . . . . . . . . . . . . 2, 6 
Electronic and Video Equipment . . . 10, 13, 14, 16 
Electronic Databases . . . . . . . . . . . 2, 8 
Fine(s) . . . . . . . . . . . . . . . . . . . . . .  10, 13, 14,15, 16 
Food . . . . . . . . . . . . . . . . . . . . . . . . 2, 6 
General Circulating Items . . . . . . . . 15 
Hours of Operation . . . . . . . . . . . . . 1 
Independent Study Courses . . . . . . 13 
Internet Access . . . . . . . . . . . . . . . . 18    
Internet Policy . . . . . . . . . . . . . . . . . 18 
Library Phone Number . . . . . . . . . . 1, 4 
Library Staff . . . . . . . . . . . . . . . . . . 1    
Loan Periods . . . . . . . . . . . . . . . . . 3 
Lost Books . . . . . . . . . . . . . . . . . . . 15 
Microfiche . . . . . . . . . . . . . . . . . . . . 5, 7 
Periodicals . . . . . . . . . . . . . . . . . . .   2, 3, 7, 8,12,14,15 
Photocopying . . . . . . . . . . . . . . . . . 19 
Library Catalogue . . . . . . . . . . . . . . 5 
Recalled Items . . . . . . . . . . . . . . . . 16 
Reference Items . . . . . . . . . . . . . . . 3, 5, 7, 9, 15 
Renewals . . . . . . . . . . . . . . . . . . . . 3, 11 
Reserve Items . . . . . . . . . . . . . . . . . 3, 5, 6, 7, 12, 14 
Senior Papers . . . . . . . . . . . . . . . . . 13 
Snacks . . . . . . . . . . . . . . . . . . . . . .  2, 6 
Study Rooms . . . . . . . . . . . . . . . . . 6 
Theft . . . . . . . . . . . . . . . . . . . . . . . . 15 
Unpaid Student Patron Accounts . . 16 
Welcome . . . . . . . . . . . . . . . . . . . 2 

�


